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Local agencies can allocate Farmers Market Nutrition Program (FMNP) funds from the agency to individual clinics.  Funds can also be reallocated 
between clinics in the same local agency. Follow these steps to reallocate FMNP funds in the same local agency.  

Steps Cascades Screen 

Reallocate the FMNP funds 
 
Step 1 Locate the Farmers 
Market funding screen:  

• Log into Cascades in 
the Local Agency 
view. 
 

• Select Operations. 
 

• Select Define 
Farmers Market 
Season. 

 
Note: This process can’t be 
completed in the Clinic 
View. 
If the Local Agency radio 
button is grayed out, your 
role needs to be assigned at 
the agency level in Cascades. 
Please refer to Handout A: 
Cascades User Account 
(wa.gov) for more 
information on adding roles 
in Cascades.  

  

https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/961-1176-HandoutACascadesUserIDAccount.pdf
https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/961-1176-HandoutACascadesUserIDAccount.pdf
https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/961-1176-HandoutACascadesUserIDAccount.pdf
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Steps Cascades Screen 

Step 2 Check available 
funds: 

• This is the screen 
that clinic staff view 
to see the available 
FMNP funds. 

• Check this screen to 
see if the agency has 
funds in the Balance 
$ column to allocate 
to clinics like in this 
example.  

Note: We are using made up 
numbers for the example 
shown. FMNP allocations are 
based on approximately 30 - 
40% of the agency’s eligible 
caseload. 

 

Step 3 Select which clinic or 
agency to reallocate funds 
from: 

• Click the green arrow 
next to the clinic or 
agency where the 
funds are coming 
from.  

The clinic or agency selected 
will have funds removed and 
added to another clinic(s). 
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Steps Cascades Screen 
Step 4 Choose the 
Reallocation amount: 

• The Balance $ from 
the clinic or agency 
selected will be 
displayed at the top 
of the screen under 
Reallocation Source.  
 

• In the Reallocation 
Amount field, enter 
the amount of funds 
to reallocate. 

 
• Choose how much 

funding to reallocate 
by adding a dollar 
amount to the 
Additional $ fields 
for each clinic. 

 
• Select Save.  

 
Note: The Reallocation 
Amount can’t be greater 
than the Balance $ in the 
Reallocation Source. (See 
error message in example.) 
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Steps Cascades Screen 

Step 5 Finish the 
Reallocation process: 
 

• Select Finalize on the 
Local Agency or 
Clinic Definition 
screen to finish the 
reallocation process. 
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Steps Cascades Screen 

Each Farmers Market 
Contact for the local agency 
and clinics affected by 
funding changes will receive 
an email to confirm the 
changes. The state staff will 
also receive an email as 
notice of funding changes.  
 
Addition Information: 

• An email confirming 
the reallocation of 
funds can’t be sent to 
a local agency or 
clinic without a 
Farmers Market 
Contact email.  

• If a contact hasn’t 
been created, this 
message will appear 
after finalizing the 
reallocation of FMNP 
funds.  

• Please see Cascades 
Steps- Create and 
Update Farmers 
Market Contacts for 
more information. 
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Steps Cascades Screen 
The Status Message History 
will display the clinic number 
with the missing FM contact 
email. To view Status 
Message History, click the 
yellow message symbol in 
the bottom right corner of 
the screen.  
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