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Local agencies can allocate Farmers Market Nutrition Program (FMNP) funds from the agency to individual clinics. Funds can also be reallocated
between clinics in the same local agency. Follow these steps to reallocate FMNP funds in the same local agency.

Steps

Cascades Screen

Reallocate the FMNP funds

Step 1 Locate the Farmers
Market funding screen:
e Loginto Cascades in
the Local Agency
view.

e Select Operations.

e Select Define
Farmers Market
Season.

Note: This process can’t be
completed in the Clinic
View.

If the Local Agency radio
button is grayed out, your
role needs to be assigned at

Please refer to Handout A:
Cascades User Account
(wa.gov) for more
information on adding roles
in Cascades.

the agency level in Cascades.

| Change Location @

@ state
| Washington State WIC Nutrition Prog| = |

@ Local Agency

/ | L03 - Benton Frankin Health District | = |

(@) Clinic
L03C01 - Benton Frankin HD-Benton | = |

[] set as Default Location

0K | | Cancel
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Home Family Services Scheduling Vendor | Operations | Finance

fE State Family Workflow Dashboard / e

== Search Dual Participation

4 R )
Maintain Customer Service |ssues beategory

tactions by C
tactions by V

Motifications

Maintain Tasks

q
Maintain Qutreach Crganizations Food Instru

| Maintain Outreach Campaigns janual FI

F
| | Maintain Case Files es for FI Issi
B

Inventory » [fes for FMFI]
4 Monitoring and Analysis » fInvestigatic

4 WManage Staff Training —

4 Create Survey Distribution List

9 EBT » fjon

4 NTE Calculation 3

4 Manual Food Instruments / » fData

| Food Instrument Investigation Tool i

Define Farmers Market Season ]

View Farmers and Markets

Setup »
Reporting »
Maintain Clinic Dashboard Rooms

Correlate Clinic Rooms to Mavigation
Correlate Appointment Types to Navigation

WIC Participant and Program Characteristics Study
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https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/961-1176-HandoutACascadesUserIDAccount.pdf
https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/961-1176-HandoutACascadesUserIDAccount.pdf
https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/961-1176-HandoutACascadesUserIDAccount.pdf
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Steps

Cascades Screen

Step 2 Check available
funds:

e Thisis the screen
that clinic staff view
to see the available
FMNP funds.

e Check this screen to
see if the agency has
funds in the Balance
$ column to allocate
to clinics like in this
example.

Note: We are using made up
numbers for the example
shown. FMNP allocations are
based on approximately 30 -
40% of the agency’s eligible
caseload.

|* Local Agency or Clinic Definition

Select Location to Add Local Agency Clinic

[L03 - Benton Franklin Health District = | =)
7

| Farmers Market Funding Allocations I

Local Agency @) Clinic

| 1ssued ] Balance $ | Max s | start Date| End Date | |
$0.00  S500.00  $500.00 1/3/2024  10/31/2024
$50.00  $390.00  $450.00 1/9/2024  10/31/2024
$0.00  $450.00  $450.00 1/9f2024  10/31/2024
$0.00  $G00.00  $500.00 1/9/2024  10/31/2024

Clinic

Local Agency
LO3 - Benton Franklin Health District

LO3C01 - Benton Franklin HD-Benton City
L03C03 - Benton Franklin HD-Kennewick
LO3C05 - Benton Franklin HD-Pasco

L XX X J

Total Allocation $2,000.00

Step 3 Select which clinic or
agency to reallocate funds
from:

e Click the green arrow
next to the clinic or
agency where the
funds are coming
from.

The clinic or agency selected
will have funds removed and
added to another clinic(s).

Farmers I'"'I,arket Funding Allocations

Clinic

4 Local Agency
LO3 - Benton Franklin Health District

LO3C01 - Benton Franklin HD-Benton City
LO3C03 - Benton Franklin HO-Kennewick,
LO3C05 - Benton Franklin HD-Pasco

seee
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Steps

Step 4 Choose the
Reallocation amount:

e The Balance $ from
the clinic or agency
selected will be
displayed at the top
of the screen under
Reallocation Source.

e Inthe Reallocation
Amount field, enter
the amount of funds
to reallocate.

e Choose how much
funding to reallocate
by adding a dollar
amount to the
Additional $ fields
for each clinic.

e Select Save.

Note: The Reallocation
Amount can’t be greater
than the Balance $ in the
Reallocation Source. (See
error message in example.)

Cascades Screen
[ Y
Reallocate Farmers Market Funds Q @
Reallocation Source §
Local Agency Clinic Issued % Balance $ Max %
LO3 - Benton Franklin Health District l £0.00 £0.00 £500.00
I Reallocation A t | $500.00 |I Reallocation Balance 50.00
|_Reallocation Target ﬁ"{
Local Agency | Clinic | 1ssued s | Balance $ | Max s | Additional s |
L03C01 - Benton Franklin HD-Benton City $60.00 £350.00 £450.00 [s0.00 [
L03C03 - Benton Franklin HD-Kennewick  $0.00 $450.00 5450.0[:
L0305 - Benton Franklin HD-Pasco £0.00 5500.00 £600.00 | s300.00
h
M )
Reallocate Farmers Market Funds F’) @
k'
Reallocation Source 4
Local Agel Clinic Issued $ Balance % Max $
L3 - Benton Fi in Health District 0,00 (&200.00) £500,00
Reallocation Amount | $700.00 [l peajlocation Balance 5200.00
|_Reallocation Target Enter the amount to reallocate G’I
Trr— & Realocation Amount cannot be more fhan the Balance §in the Realocation Source.
LU3C|L-J1 ~DOETTIT T TAr R TLOET T LIy 30U, oS UT > iaud.uur [ E{J UD
L03C03 - Benton Franklin HO-Kennewick 50,00 £450.00 5450.00 [ s200.00
L0O3CAO5 - Benton Franklin HD-Pasco £0.00 £500.00 5600.00 [ s300.00
Save ] [ Cancel
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e Select Finalize on the
Local Agency or
Clinic Definition
screen to finish the
reallocation process.

| Farmers Market Funding Allocations

12 9

L[| Local Agency

Clinic

| 1ssued s | Balance | Max $ | startDate| End Date | |

. L03 - Benton Franklin Health District

eeee

£0.00 £500.00  £500.00 1/9/2024  10/31/2024
L03CO1 - Benton Franklin HO-Benton City  §60.00  §390.00  $450.00 1/9/2024  10/31/2024
L03C03 - Benton Franklin HO-+Kennewick  §0.00 $450,00  $450.00 1/9/2024  10/31/2024
LO3C05 - Benton Franklin HD-Pasco £0.00 $500.00 600,00 1/9/2024  10/31/2024

Total Allocation $2,000.00

Steps Cascades Screen
Step 5 Finish the
Reallocation process: |7 Local Agency or Clinic Definition 2]
Select Location to Add Local Agency Clinic
Local Agency @) Clinic [LDS - Benton Franklin Health District | '] [ | ']

Finalize

Cancel
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Steps Cascades Screen

Each Farmers Market

and clinics affected by Fle  Message  Help
. . . py € Rephy = o Y Festing e = B2~ 3 | ) ? =
funding changes will receive s U B (20 8 |6 | Semsner- S ([m]llo]) B 28 1 Q| [ |& :
i : £~ Delete Archive fﬁcph £ Shareto | rono rmq«n = Move =5 Tags | Editing | Immersive | Translate | Zoom Reply with Phish Repost
an emall to Conflrm the - > Forward Oy ~ Teams - v [E- = ™ = - Scheduling Poll Alen Message ~
Delete Respond Teams Quick Steps ~ Move Language Zoom Fing Time DOH Protection -~
changes. The state staff will )
. . Farmers Market Funding
T < o b A Fo H
als? receive ar.] email as o cascadessystemadmin@doh.wa.gov | O Reply | % Repiy A b Soned) | | N
notice of funding changes. T Tue 5/14/2024 1144 AM |
I External Email I i
Addition Information: _ _ B i
The farmers market funding allocation Max $ for Clinic LO2CD2 has changed from $5,000.00 to $6,200.00.

e An email confirming
the reallocation of
funds can’t be sent to
a local agency or
clinic without a
Farmers Market
Contact email.

e [f a contact hasn’t

been created, this 'Missing Farmers Market Contact Email
message will appear

after finalizing the
reallocation of FMINP [ o
funds.

e Please see Cascades
Steps- Create and
Update Farmers
Market Contacts for
more information.

-
\‘y A Farmers Market Contact e-mail address is not available for one or more clinics whose funding was altered. Review the Status Message History for details.
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Steps Cascades Screen

The Status Message History
will display the clinic number
with the missing FM contact tHinalize Cancel

email. To view Status ,—\/
Message History, click the TAB Q 1005 —N

yellow message symbol in
the bottom right corner of

the screen. Status Message History E

Time ¥| Message Type Message |
3:38:35 PM Informational  Farmers Market Information for 2024 was saved successfully.
3:38:34 PM  Informational L30C13- No FM contact e-mail address on file.

3:38:34 PM  Informational L30C12- No FM contact e-mail address on file.
3:38:34 PM  Informational L30C11- No FM contact e-mail address on file.

]

This institution is an equal opportunity provider.
Washington WIC Nutrition Program doesn’t discriminate.

For persons with disabilities, this document is available on request in other formats.
To submit a request, please call 1-800-525-0127 (TDD/TTY call 711)
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